CONG HOA XA HQI CHU NGHIA VIET NAM

UBND PHUONG NAM DINH
Poc lap - T do - Hanh phic

TRUONG THCS TRAN PANG NINH

Phurong Nam Dinh, ngdy 27 thdng 12 ndm 202

Sé: 254/QP-THCSTBN

QUYETDINH )
V& viéc Ban hanh Quy ché Quan Iy va sir dung Hoc ba sb
Niam hoe 2025 - 2026

HIEUTRUONG TRUONG THCS TRAN PANG NINH

Cén cit Quyét dinh sé 3016/0P-BGDDT ngay 31/10/2025 ciia B6 GDBT vz
viéc ban hanh Quy dinh vé chudn héa dinh dang dir liéu hoc ba s6;

Céng vin s6 7802/BGDPT-GDPT ngay 27/11/2025 cia B6 GDPT hudng
dan thuc hién Hoc ba sé déi véi Gido duc phé théng va GDTX ndm hoc 2023-
2026;

Ké hoach s6 85/KH-SGDPT ngay 22/12/2025 cia Sé Gido duc va Dao 1ao
Ninh Binh vé viéc trién khai hoc ba s6 nganh Gido duc nam hoc 2025-2026;

Ké hoach sé 103/KH-UBND ngay 27/12/2025 ciia Uy ban nhdn dén phuéng
Nam Dinh vé viéc trién khai h;oc ba s6 nganh Gido duc nam hoc 2025-2026;

Xét theo tinh hinh thuc té nha truong.

QUYETPINH:

Piéu 1. Ban hanh kém theo quyét dinh nay Quy ché quan 1y va sir dung Hoc
ba sé dbi véi Truong THCS Trén Pang Ninh.

Diéu 2. Quyché nay gbém 3 chuong, 12 diéu, quyché c6 hidu luc thi hanh k&
tir nam hoc 2025 - 2026, Quy ché duogc bd sung va sira doi khi c¢6 vain @ méi nay
sinh hodc khéng con phu hop.

Piéu 3. Cac bd phén, thanh vién lién quan c6 trach nhiém thi hanh quyét dinh
nay./.

Noi nhin:
- Nhur Diéu3;
- Website truong;
- Luu VT.

Pran Thi Hrong
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OUY CHE
Quiin Iy, khai thée v sir dyng Hoe bg sb cap THCS
K& tir nam hoge 2025 -2026
(Kém theo Quyét dinh w6 29410 THCSTON, ngay 27 thing 12 ndm 2025
ciat trieomy THCS Tran Ddng Ninh)

Chuong I
QUY DINH CHUNG
Didu 1, Phym vi didu chinh, d6i trgng ap dung
L Phgme vip dyng: Van ban nay quy dinh viéc quéan 1y, khai thac va sir dung
Hoe byoud efip 11 lrong, "I'ruimg THCS Tran Dang Ninh.

2. Db lromg, 4p dyng: Can bo quan 1y, gi4o vién, nhan vién va céc t6 chuyén

mon, b phin thude nhi trudmg, (CSGD),

Didu 2. Gidi (hieh tir ngir

Hoe by sb 1h hoc by duge 86 hba, Tuu trit trén méi truong sb, ¢6 ky xac thuc
dign i cin ed nhiin va (b chire ¢6 thim quyén; cb gia tri phap Iy dé sir dung trén
moi trudmg, w6,

Didu 3. Nguyén tde quin Iy Hoe ba sb

L. Str dung Hoc by 86 nhim nang cao hi¢u qua trong céng tac quan Iy cua S&
GDDT, Phong VIXH va cie CSGD; tao thuan lgi cho cén bg, gido vién trong viée
st dyng v theo ddi qud trinh hoce tap cia hoc sinh; bao mat va Iuu trit an toan di
li¢u; thay thé hoe by in gify.

2. Hoc by 86 phai dam bao yéu cau an toan, chinh x4c, toan ven, co thé xéc
thyre, truy vét trén moi trudmg dién tir va in duéi dang ho so gidy theo dung quy
dinh, dip (g cic yéu ciu vé phuc vu céng tac kiém tra, danh gia.

Di¢u 4. NOi dung, yéu cu vé Hoc ba s6; tao lap, quan ly, sir dung va
chinh sira Hoe ba sb
1. Yéu ciu vé Hoc ba sb
- Dam bao hru trir ddy da, chinh xac théng tin vé hoc sinh va két qua hoc tap,
ren luy¢n cia hoe sinh trong qué trinh hoc tap tai cap THCS.
- Ddm bao nhit quan, toan ven thong tin khi hocba da dugc phat hanh (khong
thé thay ddi thong tin).
= C6 gid trj phédp ly khi sir dung hoc ba va khi thuc hién cac tha tuc hanh chinh
lién quan, sir dung dén hoc ba.
= Té chire, ¢4 nhin duge cép quyén c6 thé truy cap dé xem, doc va sir dung
théng tin trén hoc ba trén cbng tra clru Hoc ba sb truc tuyén.
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Wi divn wn Loin thimg tin oh nhin thew guy Gink iz phibs 14, Irsepe furu
(i an doin theo quy dinh,

i o thubn 1ibn cho vige sit dung, guan 19, 12 o, 2éz Gz feoe b toe
liybn,
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< Cho phép xubit ra ban mém i Haoe b 0, b thé in Guege teén giby theo

hoe by quy dinh ein 139 GIXE, dé s duny, trong, mik b truismg g oy fr.éu
t,ﬁn).

2 Chu trie, ni dung ciia Hoe by o

= NOI dung, trén Hoe by 86 pom che thimg tin ¢4 nhin ciz hoe sinkh v ké
hoe thp rén Tuyén theo quy dinh i Thimg wr o 27/2020755 -BGIET
thing, 9 nam 2020 cin B trudmy, H:; GIWT va che quy dinh o6 1ién guzn.

Chu trte pOi tin cla Hoe by sh ding dé tran 85 thimg tin (gizo dich &én 1)
do B GO quy dinh dam bho dbp (ny chubn dir Nitu ciz Bé GDDT & ban
hinh, bio mit, an toan thong, tin va d4p (g cbe yéu chu oo bin v Hoe bash nhu
néu tyi khotn | cha Diéu 4 quy ché nay.
3.0 1ap Hoe by b

Hoe by 86 ducge tao 1ap tir co sé dix Jibu (CSDL) ciz phzn mém quén ¥
(rudmg, hoe, dam bao cAu trie 20i tin theo huéng din ciz Bo GDDT, b ki b cia
gt dimg dau CSGD dé 4e thue giao dich d&ién tir va sin sang két nbi béo cio
dtr liéu hoc bg vé CSDI, nganh gido dyc cia B GDDT phuc vu guén I va khai
thac sir dyng rong rii.
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Tride thang 10 hang nam (vao dhu nam hoc), hoan thanh vige lay dit litu tir
phin mém quan 1y nha truimg sang CSDL vé& Hoc bz b, k¢ chét bia Hoe ba sb.

Trude ngay 30/6 hang ndm, CSGD bao céo Hocbz sb (chét dir lizu hoc bz)
clia tit ¢4 hoc sinh d4 duge %4c nhan hoan thanh chuong trinh 16p hoc vé CSDL
hoce ba do S& GDD'T quén ly.

Dbi voi nhimg hoc sinh 16p 6 dén 16p 9 chua duge xéic nhan hoan thanh
chuang trinh 16p hoc tai théi diém 30/6 va can duge danh gia bd sung é2 xét hosn
thanh chuong trinh 16p hoc, sé duge béo cio Hoc ba sb (chét dir lidu hoc ba) vé
CSDL hoc ba ciia S& GDPT trude ngay 15/8 hang nim.

‘Trude ngay 30 thang 6 hang nam, CSGD c¢6 trach nhiém khéi tzo hoc ba )
va ndp dir liéu vé CSDL hoc ba dia phuong. Sau ngay 30/6, cac Hoc ba s6 phat
hign ¢6 sai s6t, ¢an thu hdi s& 4p dung theo lubng thu hoi Hoc ba s6 tir CSGD lén
cfxp trén,

Cée Hoc ba 56 ¢6 hi¢u lyc sir dung (khi d6 khong thé sira, thay dbi dugc ndi
dung ciia Hoe by 86) ké tir thsi diém chét dir lidu hoc ba.
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CSDL hoc ba do S& GDBPT quan ly 1a CSDL gbc v& quan 1y hoe ba. CSDL, vé
hoc ba cho phép tiép nhén hoc ba tir cic CSGD, cho phép CSGD thu hdi hodc bio
céo thay thé Hoc ba sb trong thdi han (chua chét dit liéu hoc ba).

Trude ngay 10/7 hang nim (ddi v6i hoc sinh di duge x4c nhan hoan thanh
chuong trinh 16p hoc) va trude ngay 25/8 (d6i véi hoc sinh chua duge x4c nhan
hoan thanh chwong trinh 16p hoc), CSGD hoan tét viée diéu chinh (néu c6) va bao
céo vé& S& GDPT. (S6 GDBT béo cdo toan by dir liéu vé hoc ba thudc pham vi
quén ly vé B6 GDPT (qua CSDL nganh gido duc) dé sir dung cho cong tac quan ly
nha nudc cia B GDDT va phuc vu tra ctru trén Cbng tra ctru hoc ba).

4. Quan ly Hoc ba s6

- Viéc tao 1ap, hoan thanh dir liéu hoc ba s6: do gido vién chii nhiém chiu
trach nhiém thyc hién theo quy dinh ctia B6 GDDT.

- CSGD chiu trach nhiém thuc hién tao 14p, phat hanh va quan ly Hoc ba 50
dbi véi ting hoc sinh hoc tap tai CSGD. Khi hoc sinh chuyén trudng, thuc hién
chuyén giao quyén quéan 1y Hoc ba sé dam bao thi tuc chuyén truong theo quy
dinh.

5. Sir dung Hoc ba sb

a, Stt dung ban gidy ciia Hoc ba 50

Hoc ba s6 ¢6 thé dugc chuyén d6i sang ban gidy, c6 noi dung va thé thic in
nhur mau hoc ba do B6 GDPT quy dinh.

Khi cin, noi str dung hoc ba c6 thé tra ctru (theo ma tra ciru duge cung cép)
trén Cdng tra ciru hoc ba dé xdac thuc ndi dung théng tin clia hoc ba trén giéy.

b, Sir dung Hoc ba s trén méi truong so

Trén moi trudng s6, khi c6 yéu cau vé hoc ba, ngudi ding cé thé ding ban
mém hoc ba (xuét ra khi tra citu trén Cbng tra ctru hoc ba) dé st dung.

Khi cin, noi sit dung c6 thé tra ctru (theo mi tra clru duge cung cip) trén
Cdng tra ctru hoc ba (hodc ung dung VnelD khi duogc tich hop) dé xéc thuc néi
dung théng tin cua hoc ba.

CAc thu tuc hanh chinh va dich vu trong néi bd nganh gido duc thuc hién két
ndi va chia sé ndi dung hoc ba trén moi truong s6 (khong khai bao hay nhép lai
théng tin hoc ba).

¢, Tra ciru Hoc ba s0

T4 chic, c4 nhan c6 quyén dugc tra cru thdng tin hoc ba trén Cbng tra clru
hoc ba ciia B& GDBT theo quy dinh cla phap luat. Viéc tra ciru phi dém bao bién
phap bao mét, an toan thong tin ca nhan.

d, Thwc hién cdc thii tuc hanh chinh
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Céc phan mém, tmg dung, cac dich vu cong truc tuyén trong nganh Gido duc
phai bao dam céc chirc nang thuc hién cac thu tuc hanh chinh sir dung hodc lién
quan dén thong tin Hoc ba s6 trong cac CSGD.

6. Chinh sira thong tin Hoc ba 50

- Hoc ba sb chi dugc stra chita néu c6 sai sét trudc ngdy chét théng tin hoc ba

(quy dinh tai khoan 3, Diéu 4 cta quy ché nay).
- Tham quyén stra chita va chiu trach nhiém vé thong tin hoc ba thudc vé
CSGD noi phat hanh hoc ba (Do Hiéu trudng chi dao thuc hién).
Chuong 11
TRACH NHIEM CUA CAC TO CHUC, CA NHAN

Piéu 5. Trich nhiém chung citia cic thanh vién tham gia khai thac,sir
dung Hoc ba sb

1. Bao mat tai khoan truycép hé thdng phdn mém, khong nh& hodc cung cip
tai khoan ca nhan dé nguoi khac 1am thay cong viéc clia minh.

2. Chi thuc hién céc thao tc, quy trinh nghiép vu duoc cho phép trén phén
mém.

3. Chiu trach nhiém toan dién vé théng tin c4 nhan cdp nhét lén hé théng.

4. B4o céo kip thai vé cac van dé bt thuong xay ra khi truy cép vao phéan
mém.

Piéu 6. Trach nhiém ciia Hiéu trudng

1. T chic trién khai Hoc ba sb trong pham vi CSGD (tao 1ap, quan ly, st
dung) theo quy dinh. Chiu trach nhiém vé quan ly, sir dung Hoc ba sb tai CSGD.
Néng cép phan mém quén ly trudng hoc dap mg cac yéu cau vé trién khai Hoc ba
s6. Ban hanh Quyét dinh thanh 1ap Ban Quan tri phﬁn mém Hoc ba sb, phan céng
nhiém vu, trach nhiém cu thé cho timg thanh vién.

2. Cung cap cho gido vién chil nhiém, cac ¢4 nhan co lién quan theo quy dinh
va quan ly tAt ca céc tai khoan sir dung Hoc ba sb ctia CSGD. Giri dang ky chimg
thu s ciia don vi 1én CSDL quan ly Hoc ba s6 ciia S& GDPT. Khi c6 thay ddi vé
con ngudi trong qua trinh thue hién Hoc ba s0, phai kip thoi khai bdo, déng ky
chimg thu sb theo quy dinh.

3. Xay dung va ban hanh quy ché quéan ly Hoc ba sd trong tham quyén va
pham vi ciia CSGD, trong d6 luu y dén céc vén dé sau:

a, Quy dinh trach nhiém c4 nhén ciia mbi can bd, gido vién, nhan vién khi
tham gia tao 14p, van hanh, khai thac, sir dung.

b, Quy dinh vé& bao mat, an toan thdng tin va tai khoan ngudi dung theo quy
dinh hién hanh ctia phap luat.
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OO dinhe thiv plan Ko, 1 Floge by why viy Huyeinhy e fe thiti 1 hir 1ibiipt
st el Hge b wd ding quy diny,

o Quydinh vdtachnbi¢mky wd ein cqnhin plhavitn, nhibin
PO W o Aot vl Hoe by wh,

LTS ehdordp hadngtao didy KIQn hufn il eho ghto vidn,nhbinvién cis €568
tham ;Jn adung, Khal thae phin mém 1o by by bt cheh hidu qua, dny, chie,
nang, nhigm v duge phan odng,

S Kidm e vige thye Widn quy dinh vé efp nhit che thbng tin cia gibo vién,
hoo sinh vao CSDL e by s,

X .‘;l 4
Nen i teudsmy,

O NSt duy§t hoe Hoe by wd sau ki (At eh pldo vien day che mon hoe va gibo
vidn el nhigm 1ép da nhip ddy di ndl dung vi ky 1,

7 Bido odo Hoe by ad vé ebng, Uop nhin Hoe by wh; thire hién thu hii, chinh
s, chdt hoe by theo quy dinh,

8, Quydt dinh xir 1y theo (him quybn, dé nghi ehe chp c6 thim quybn quyét
dinh xir Iy ddi vai ed nhan vi pham; quydt dinh khen thirdmg, theo tham quyén, dé
nghj ¢dp e thim qlm\n khon thudmg dbi vai 1h chire, ¢4 nhan c¢6 thanh tich trong
vige thye hign tot quy dinh nay.

Didu 7. Trich nhi¢m ciin Pho Higu (radng

Tham muru, pitp Higu tradng didu hanh cde hogt dong nhur dé néu tai Diéu 6.

Dicu 8. Trach nhi¢m cia gido vidn chi nhi¢m

L. Cdp nhit danh sich v so yéu 1y lich hoe sinh, chju tréach nhiém vé thong
tin edp nhiit vao ddu niim hoe hojie ngay khi ¢6 sy thay dbi thong tin hoc sinh. Chiu
trach nhi¢m ddnh gid, tdng hop két qui gido dyc hoe sinh trong 1ép; hoan thanh ho
so danh gia hoe sinh theo quy djnh,

2. Ghi nhin xét, két qua tdng hep dinh gid gido duc va cac thanh tich cia hoc
sinh duge khen thudng trong niim hoe vio Hoe by s theo quy dinh.

3. Phoi hop chiit ché voi gido vién dgy mon hoe dé cap nhat diy da cac thong
tin trong Hoe by s6 theo tién d§; chju trach nhi¢m va ky s6 theo quy dinh.

4. Thye hién cde ndi dung khde theo quy ché va phin cong cua Hiéu truong.

Di¢u 9. Triach nhi¢m ciia gido vién day mdn hoe

1. Phoi hop chiit ché vai gido vién cha nhiém, chju trach nhiém vé ndi dung

va vige nh@p két qua danh gid qué trinh hoc tip, rén luyén cta hoc sinh déi vdi
mon hoe, hogt ddng gido dyc duge giao nhi¢mvy dam bao dang thoi gian va theo
quy dinh

. Bio cdo dé xufit voi Ban Quin trj vé viin d& sy cb 13i cip nhat hé thong
phun mém holic ce viin d& kho khiin, vurdng méc khéc lién quan.
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3. Thyc hién cac noi dung khac theo
Diéu 10. Tréch nhiém ciia can bg qu
1. Tham muru cho Hiéu truong
thiét bi phuc vu cho hoat dong cua

quy che va phan cong cua Higy trudmg,
an trj He théng phin mém Hoc ba s6
CSGD dé dam bao cic didy kién vit chat, trang
phan mém quan ly trudng hoc.
2. Quén 1y va bao mét dir lidu, thue hién khéa/mé phan mém Hoc ba s8 theo
yéu cau cia Hi¢u truong. Thue hién khéa, m& hé théng
truong va theo quy ché quan I¥ Hoc ba s ciia don vi.
’ 3 Df’. nghi nha cung cap phin mém hodc tham muu cho hiéu tnréong béo cdo

cap 6 tham quyén cap nhit kip thoi cac ndi dung thay déi theo quy dinh.

4. Hudng dan, hd tro cac thanh vién sir dung phan mém quén ly truong hoc.

5. Phan quyén cho cac c4 nhan, nhém, 0, b phan sir dung Hoc ba sé; Cap
nhat dir liéu ban dau vao diu mdi nam hoc hoac khi c6 su thay @i theo su phén
cong ciia Hiéu trudng.

theo yéu cau cua higu

’
-
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7. Thuc hién cac néi dung khac theo quy ché va phan cong ciia Higu trud
Chwong ITI. TO CHUC THU'C HIEN
Pieéu 11. Kidm tra va giam sat
1. Cac khau trong qua trinh thuc hién quan ly va sir dung Hoc ba sb déu chiu
sir thanh tra, kiém tra, gidm sat cia B GDDT, S& GDPT va cac co quan c6 thim
quyén khac.
2. Lanh dao CSGD thudng xuyén t6 chirc kiém tra dir liu ciing nhwr vigc cap
nhat céc ndi dung ctia can b, gido vién trén phin mém.
3. Thanh tra, kiém tra truc tiép trén phan mém Hoc ba sé khi ¢é yéu cdu cua
doan thanh tra, kiém tra c4p trén.
Diéu 12. Khen thuéng, ky luat
Hiéu truémg CSGD quyét dinh xur ly theo thdm quyén, dé nghj cdc cdp cb
thdm quyén quyét dinh xir 1y ddi véi td chirc, ca nhan vi pham; quyét dinh khen
thuong theo thim quyén, dé nghi cac cdp c6 thim quyén khen thudng ddi véi td
chirc, cé nhén ¢6 thanh tich trong viéce thuc hién tét quy dinh nay.
Diéu 13. Piéu khodn thi hanh
1. Quy ché nay 4p dung cho viéc quan ly, khai thdc, sit dung Hoc ba sb tai
Truong THCS Tran Dang Ninh ké tir nim hoc 2025-2026.
2. Trong qué trinh thuc hién, néu cdc vin ban cin ctr duoc dan chiéu dé dp
dung cho Quy ché nay duoc sira dbi, bd sung hoc thay thé bing vin ban méi thi
s€ ap dung theo cac vin ban méi dé, Quy ché nay s& duge diéu chinh bd sung,
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